ATTENDANCE PARENT INFORMATION

The law states that every child of compulsory school age must be in education, and it
is the legal responsibility of every parent or carer to ensure their child receives an
education. The school aims for a minimum of 95% attendance, anything below this is a
cause for concern and school will monitor this.

The School Day

All students must arrive on school premises for 8.15am, if a student arrives after this
time they will receive a late mark (L) and will receive a sanction. Students arriving after
9.30am will be marked as unauthorised late (U) and this equates to half a days
absence. Each school day equals two sessions (AM and PM)

Reporting Absences

If your child is going to be absent or late for school, please telephone to school’s
dedicated attendance line (0161 643 4009) by 8.30am on the first day of absence.
Please note, if your child has three consecutive days of absence or has an attendance

figure below 90%, we will require medical evidence to authorise the absence. :‘;‘:E:tt':;e;:u";::t:':i’::z’:;e:zz’;:;iii;rat‘)‘;::)’:a:;:':’v;‘l :E:SE::;‘::‘:::; as a persistent
Medical evidence can be in the form of an appointment card, a note from your GP or a
picture of any prescribed medicines issued, clearly showing your child’s name and the Ariendance | Absence perfortnight Rbsence per year Absence over s vears
date. School promotes a Pharmacy First approach, please use this method where % : day every 2 weeks 2 weeks Kyear
pOSSibIe. a0 1 day every 2 weeks 4 weeks ¥ year
85 1% days every 2 weeks & weeks ¥ year
Medical and Dental Appointments % 2 days every wees 8 weels 1year

Every effort should be made to arrange appointments outside of the school day,
however we do recognise that this is not always possible. If your child needs to attend
an appointment, school should be made aware beforehand with evidence of the
appointment. This can be sent in via Synergy, or handed into Student Services for us to
take a copy of.

If you have any questions regarding attendance, please contact school. Our attendance
team can be found below:

Mrs C Flitcroft—Pastoral and Safeguarding Lead
Miss C Young—Pastoral Attendance Officer




